
PROPOSED JOB DESCRIPTION:  VT BOS COC SUPPORT STAFF* 
1 Full Time Equivalent (approximately) - $54,450* 

Contractor or Limited-Service Position** 
 
 
COORDINATION ACTIVITIES 
.3 FTE CoC Staff/$16,335:  HMIS coordination, Partner Building, Meetings, Trainings 
 
PROJECT EVALUATION 
.1 FTE CoC Staff/$5,445:  conduct CoC/ESG project evaluation activities using outcomes from APRs, HMIS 
Data Quality Reports, HUD and CoC performance measures, and other reports/tools identified by the 
CoC 
 
PROJECT MONITORING ACTIVITIES 
.1 FTE CoC Staff/$5,445:  develop and implement a project monitoring assessment system for all CoC 
and ESG projects within the VT BoS CoC 
 
COC APPLICATION ACTIVITIES 
.2 FTE CoC Staff/$10,890:  assist in the development of a single region-wide CoC application including 
HMIS coordination, develop/facilitate CoC Project Review/Outcomes/Ranking process, research and 
data collection for PIT surveys and report 
 
DEVELOPING A COC SYSTEM 
.2 FTE CoC Staff/$10,890:  planning and implementation of a Coordinated Entry System, CoC System 
Performance and PIT survey processing 
 
HUD COMPLIANCE ACTIVITIES 
.1 FTE CoC Staff/$5,445:  assess and compare VT BoS CoC compliance status with HUD and federal 
requirements of HEARTH, HUD CoC Interim [Final] Rule, Opening Doors, etc.; publish a CoC Compliance 
Report, provide trainings and technical assistance, etc. 
 
 
 
*Position Title is yet to be determined. 
 

**$54,450 is currently budgeted in the CoC Planning grant for a “CoC staff” position.  This amount 
includes all costs of a position (salary, compensation, mileage, office space, and other expenses).  During 
the August meeting, the VCEH discussed the possibility of increasing this amount by using other CoC 
Planning funds (i.e. compensation to formerly homeless person for CoC participation and/or the funds for 
half of an AmeriCorps position.  If approved by VCEH, these costs could be reimbursed by the surplus of 
VCEH Membership Dues for the current grant year (8/1/16-7/30/17) with possibility of the next CoC 
Planning grant, if awarded, paying for these costs AND the CoC staff position as the Planning grant funds 
will increase. 
 

***The CoC Planning grant is an annual application and subject to continued HUD funding. 
 

****Specific activities/tasks of the “CoC staff” may be adapted to the needs of VCEH as long as they are 
eligible HUD CoC Program-Planning costs and the local HUD field office is informed and approves. 
 


